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Introduction 

This booklet is only intended as a guide to hosting and could 

not hope to cover all situations at venues or issues and 

problems encountered. Use your own common sense and 

judgement to resolve any problems and if necessary you can 

contact the Chairman, Rally Officer or any member of the 

Committee for their advice or assistance. 

Above all, hosting should be an enjoyable experience 

therefore organise your Rally to allow each of you some free 

time to chill out and do what you want to do. 

 

 

 

 

 

 

 



 

Rally Organisation Guide 

1. Meet with Venue contact and ascertain: 

a. The area/s that we are to park in and that the 

site is fit to use, e.g. not a boggy site etc. 

b. Drinking water point. 

c. Elsan emptying point and any flushing water. 

d. Can we use their domestic refuse facilities? 

e. Any key code numbers, keys etc required 

f. Latest time to vacate site on last day. 

g. The use of any venue facilities and arrange a time 

to secure these facilities after Rally. 

 

2. Put up road signs to guide members into venue. Note: 

Putting MCC signs on any Trunk (Main) Road Lamp 

Posts, Road signs etc is an offence and the signs may 

be removed by the Trunk Road Agency. Put the signs 

on local sign posts, walls, tree trunks, fences, floor 

etc. 

 

3. Prepare drinking water tap and put up sign. 

 

4. Prepare Elsan point and put up sign, if required, cover 

or cone area. 

 

5. Erect Club Banner, put out notice board and 

suggestion box. 

 

6. Decide how you are going to park vans and book them 

in. When they arrive marshal vans into their positions 

and advise them of your booking in procedure. All 

membership cards to be shown. 

 

7. Organise your Raffle, Coffee morning Etc. and advise 

members if they are to bring their own drinks and 

seating. Host do the refreshments and raffle, but it 

is normal that, if there is a committee member 

present at the rally they will give plaques to new 

members, any topical information and a farewell 

speech etc. 

 

8. If required marshal vans out of site.  

 

9. Collect all road signs. De-commission and make safe 

Elsan and fresh water points and collect signs in. 

Litter sweep and secure area. 

If using a hall: - clean hall, kitchen and toilets etc. 

Secure hall. 

  



10. Complete Rally paperwork and finances as per the 

examples in this book or the laminated copies in the 

rally box. Money collected, receipts and completed 

paperwork can be given to any committee member on 

your rally. Hosts are NOT to pay the venue; it will be 

paid by the treasurer following ratification of the 

paperwork and to maintain an audit trail. 

 

11. All fees paid are non-refundable and vans leaving the 

Venue early, before their paid for nights, must be 

advised that they are to apply to the Group 

Committee for a refund of unused nightly fees. 

Hosts are to amend their booking in form by putting 

a line through the original “number of nights” paid for 

and write in the number of nights actually stayed, 

amend the total and/or the combined grand total to 

the new figure. On the reverse of the sheet put the 

amended line number in with the reason for their 

early departure.  

No refund can be considered if the totals are not 

amended as the venue would have been paid for those 

early departures. 

 

 

Hosts General Information 

1. For each rally hosted you get a free voucher to 

redeem against future rallies you attend. Vouchers 

are given out each January. 

 

2. All Members are to abide by the ruling of the Rally 

Hosts, notwithstanding health and safety issues. 

  

3. Hi Visibility jackets/waistcoats must be worn when 

marshalling vans.  

 

4. Arrive at the Rally Venue early enough to set up your 

reception area. Host wanting to arrive the night 

before their Rally must obtain prior permission from 

the Venue contact. Contact Rally officer in advance 

for their details.  

 

5. Parking can be an emotive subject – park vans as per 

diagram enclosed if possible; in all instances of 

restricted or difficult parking situations, common 

sense prevails and hosts park vans as they see fit. 

  

6. Should the venue be unusable through flooding etc 

then contact the Web Master, Rally Officer, 



Chairman or any committee member to enable them 

to put out a message on the website and/or contact 

members to advise them of this.  

Whoever you contact advise them that arrangements 

must be made to get the “Hosts Box” to one of the 

hosts of the next rally and that they may need to be 

contacted if they were intending to pick up the hosts 

box from the cancelled rally 

Contact Details are in the group rally book. 

 

7. Consideration must be given to wheelchair disabled 

especially on grassed areas. They can arrange, in 

advance, parking close to venue exit. 

 

8. Visitors or our group members, arriving with no 

membership card or an out of date membership card, 

(as they may be awaiting their new card etc), can be 

allowed onto the rally, site as a visitor, but their full 

details must be taken and given to our secretary for 

confirmation of their current membership. 

 

9.  Hosts can allow a non member to attend a Rally as a 

“taster Rally” providing they are satisfied that their 

intention is to join the club. 

10. Hosts are allowed an “Entertainment Allowance” of up 

to £25 for a weekend Rally and £35 for a 3 or more 

day duration Rally, higher allowances, in exceptional 

circumstances, are allowed contact treasurer in 

advance. Please remember to put on the notice board 

any entertainment you intend to run during the 

weekend. 

 

11. Fires or Barbecues must not be lit without the 

permission of the Venue Contact. Note the position 

of any fire appliances on the site. 

 

12. Visitors to the Rally Field must firstly obtain 

permission from the hosts and then park away from 

the vans to avoid blocking fire lanes. 

 

13. Strictly no members are allowed into the Venue site 

until the publicised start time of the rally, this is to 

comply with the clubs Insurance Regulations. 

 

14. On arrival advise members, through the notice board, 

verbally or on a welcome sheet, of the domestic waste 

disposal procedure i.e. take home or use venue 

facilities. 

 



15. As far as possible ensure members do not rinse their 

grey water or Elson tank at the drinking water tap. 

 

16. Due to Insurance regulations no loose club gas bottles 

are to be carried in motorhomes therefore, coffee 

morning refreshments will only be provided by the 

club when the venue includes a suitable building with 

electricity for the Urns, at all other times members 

bring their own drinks to the coffee morning. 

 

17. The Coffee, tea, squash, biscuits etc should be in the 

hosts’ box, if it requires replenishing purchase what 

you need, attach receipts to final paperwork and take 

your money. This money does not come out of your 

entertainment allowance. 

 

18. Should the hosts decide to organise something 

special or find that there is something special going 

on in the area, please advise the committee ASAP to 

enable it to be publicised in the monthly magazine 

and/or put on the website. 

 

19. Strictly no saving of parking spaces, if people wish to 

be parked together then they must arrive together. 

The only exception to this rule is that a space is 

reserved near the hosts vans for the Insignia 

Officer. 

 

20. It is not mandatory to prepare a rally information 

sheet but it will make information more readily 

available and booking in quicker and can also show 

emergency information such as details of Doctor, 

Dentist, Vet, Hospital etc. 

 

21. All members attending Rallies have a responsibility 

for their own health and safety. The Hosts have a 

collective Health and Safety responsibility to all 

attending their Rally, therefore hosts should carry 

out a common sense risk assessment of the venue 

ensuring that there is nothing obvious that could 

cause harm to members attending i.e. Broken glass, 

manhole Elsan emptying point not covered or coned 

etc. Make safe any hazards found. 

 

22. Members park at their own risk. The group cannot be 

held financially or otherwise responsible for matters 

beyond their control. Ref: Minutes No 71. 

23. Dogs must be on a lead at all times on the Rally Field. 

Dog fouling is an offence and visually offensive, 

therefore pets must be kept under control at all 



times and exercised away from parked vans ensuring 

owners “pick up” after them and legally disposing of 

the pickup. 

 

24. Noise pollution: Noise must be kept to a reasonable 

level at all times. Members returning to their vans 

after 11:00 Hours must do so as quietly as possible. 

No generators before 0900 Hrs or after 22:00 Hrs 

 

25.  No ball games, kite flying or any activity that could 

put motor homes at risk are to be allowed near the 

vans. 

 

26. Speed limit on rally site limited to 5mph.  

 

27. Any mail in the suggestion box is to be handed to the 

Secretary or any Committee member present. 

 

28. It can become very tiresome to hosts when members 

barrack or hassle them over club issues that they 

have no control over. Should this happen to you, ask 

them to write their complaint out and put it in the 

suggestion box or send it to the committee and 

politely ask them to leave you in peace. 

 

29. Should you have a larger than expected influx of vans 

to your rally, additional hosts cannot be seconded on 

a free hosts position. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

This booklet was prepared for the Motor Caravanners’ Club,  

South and West Wales Group. 

Amendment 4.  

20th March 2018 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 





 



 


